
Administrative/Supervisory Staff Evaluation Form 2010-2012 only

Name:  






Date:  



Position:  







Supervisor:  





Evaluation Period:  




Introduction

Summary of Upward Feedback

Summary of Colleague Feedback

Summary of Self Evaluation

Major strengths and suggestions for utilizing these strengths more effectively

Suggestions for improvement and becoming more effective:

Conclusion

Overall Evaluation

Considering the qualities that are essential to the effectiveness of an administrative/ supervisory staff member in carrying out his/her assignment, place an “X” below to reflect the overall evaluation.


   *

          *


     *


*


Superior     Above Average     Effective and Competent     Below Average     Unsatisfactory

Employee’s Signature






Date

Supervisor’s Signature





Date

